
 DECORUM
All involved parties must observe
behavior appropriate to a house of
worship. All participants should dress
in harmony with principles of taste,
modesty, and appropriateness. Children
are to be supervised at all times. 

SEATING CAPACITY
Sanctuary  –  850  (24 rows,  sections)
Balcony     –  150
Chapel       –  100

MUSIC / INSTRUMENTS
All musical selections must be sacred
or classical in content and  emphasize
glorification of God. Choices must be
approved by the Music Director.  No
musical instruments are to be moved
without permission from the Music
Director. Nothing is to be placed on
the pianos or organ other than sheet
music.    Dancing is not permitted.

PREPARATION
Sabbath Hours
No preparations are to be made on the
Sabbath (1-hr before sunset Friday to
1-hr after sunset Sabbath).

Platform
The Deacon supervises clearing of the
sanctuary platform for your event.
(See MUSIC)

Candles
Only dripless candles are permitted.

Flowers / Plants
Those providing flowers and plants
must exercise special protective care.
Carpets, woodwork, and furnishings
are to be protected from water and
other possible damage. Mats or dishes
must be used under all flowers and
plants on the wooden platform areas.

Foods
Serving or eating flesh foods of any
kind, drinking caffeinated or alcoholic
beverages, or smoking are not
permitted in any of our buildings or on
the premises.

Tacks / Nails / Tape
No tacks, nails or other objects are
to be used that mar the woodwork or
finish. Tape is not to be used on any
painted or wooden surfaces. Use tape
sparingly and remove it immediately
following your event. 

CLEAN-UP
All equipment and/or decorations
brought in for the event must be
removed immediately from the facilities
after your event. Tables and chairs are
to be put back in their original places.
All exit doors are to be checked and
locked. Internal doors to the
sanctuary and lower level hall- ways
are to be closed for fire safety.
(Submit completed CheckOut form)
 
DAMAGE
The individual or group using the
church facilities is responsible for any
damage that occurs.

SECURITY DEPOSIT / FEES
An event date is considered confirmed
upon receipt of a fully completed
application, the appropriate security
deposit, and the written approval of
the Church Office Administrator.  All
fees must be submitted in advance of
the event date. The subject-to-refund
security Deposit will be held until
after the event when refund, if any,
will be determined after walk-through,
assessing cleaning costs and/or
damages.  Any unused portion will be
refunded along with an Expense
Summary.

LIABILITY
The Hinsdale Seventh-day Adventist
Church accepts no responsibility for
personal or other items lost or
damaged during use of the facilities.

    WEDDINGS:  ADDITIONAL POLICY

Ì   Church Membership
The couple to be married must either be
both members of a Seventh-day
Adventist Church OR both nonmembers. 
Each applicant must be approved by the
Hinsdale pastoral staff.

Ì Officiating Minister
Any ordained Seventh-day Adventist
pastor may perform the ceremony. 
However, he is not permitted to
officiate at a marriage when only one is
a Seventh-day Adventist.

A minister of another denomination may
perform the wedding in our church
provided they are approved by the
Church Board prior to confirmation of
the wedding date.  That minister shall
perform the wedding according to the
practices of the Seventh-day Adventist
Church and will work in cooperation
with our pastoral staff and church
office.

Ì License
A Marriage license must be obtained
from the DuPage County Clerk,
421 N. County Farm Rd,  Wheaton;
phone 630 682 7035.  The license must
be presented at the time of rehearsal.

Ì Premarital Counseling
The couple is required to have
premarital counseling.   If the
officiating minister is not part of the
Hinsdale pastoral staff, then a letter
must be provided no later than14 days
prior to the wedding date stating that
counseling is completed.

Ì Confirmation
A wedding date is considered confirmed
upon approval by the Office
Administrator, receipt of a fully
completed application, and deposit.
All fees must be submitted
6 weeks in advance of wedding date.
A fee will be charged if cancellation is
requested.

Ì Bride & Groom
Arrange an appointment with the
Wedding Director for a “walk-through”
of the church and go over the
guidelines.
The bride is encouraged to use the
services of an experienced Wedding
Coordinator.
Assign individuals to supervise the
following areas: decorations,
reception, church returned to the
original condition,  rental equipment
returned.
bride and groom are responsible for
any damage to the church facilities.

Ì Dressing Rooms
Bride: Mothers Room, south side, back
foyer.  This room has a full-length
mirror and restroom.
Groom: Primary Room, downstairs.
(Use of These rooms, furnishings, and
decorations are to be left as found.) 

Ì Music
Music selections  must be submitted
for approval 6 weeks prior to wedding
date.  (See MUSIC/INSTRUMENTS)

Ì Aisle Runner
A full-length runner will be100 feet
excluding stairs and platform.

Ì Photos with Discretion
Flash pictures may be taken until end
of the processional.  During the
ceremony, only nonflash pictures are
permitted by a professional
photographer from the balcony.  Posed
pictures may be taken before or after
the ceremony.  Any backdrops to be
supplied by the photographer.

Ì TRADITIONS
Dropping of fresh/live flower petals
during the processional, and throwing
of birdseed, rice, balloons, or confetti
on exit are not allowed.  Wedding
bubbles may be used outside only.
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WEDDING
APPLICATION

È 

B R I D E

Name    ___________________________________

address__________________________________

  ___________________________________

Phone   ________________________________ H

   ________________________________ C

Email    __________________________________

Church __________________________________ 

Parents _________________________________

Phone   _______________________________

G R O O M

Name    ___________________________________

address__________________________________

   __________________________________

Phone   ________________________________ H

   ________________________________ C

Email    __________________________________

Church __________________________________ 

Parents _________________________________

Phone ___________________________________

FUTURE ADDRESS

Mr/Mrs_____________________________

____________________________________

____________________________________

PREMARITAL COUNSELING

     Completed________    Letter ________  

REHEARSAL

     date   ________________________________

     Start ____________ end_______________

DECORATE

     date   ________________________________

     Start ____________ end_______________

DECORATOR

     Name _________________________________

     Phone ________________________________

      (Attach Platform Arrangement)

W E D D I N G   D A Y

   date   ________________________________

   Start ____________ end_______________

FACILITIES
   ___ Sanctuary
   ___ Chapel
   ___ Fellowship Hall
   ___    Rehearsal Dinner
   ___    Reception
   ___ Parking Attendant/AHH Security
   ___ Other ______________________________

GUESTS  #_________________________

OFFICIATING MINISTER
(If nonSDA, Church Board Approval ______)

   Name  ______________________________

   Church_____________________________

   Phone______________________________

COORDINATOR

   Name  _________________________________

   Phone _________________________________

DEACON / AUDIO TECH

   Name  _________________________________

   Phone ________________________________

MUSICIAN (PROCESSIONAL)

   Name  _________________________________

   Phone ________________________________

MUSIC:   Approved ______

MUSICIAN (SOLOIST)

   Name  __________________________________

   Phone _________________________________

MUSIC:   Approved ______

PHOTOGRAPHER

   Name  _________________________________

   Phone _________________________________

VIDEOGRAPHER

   Name  _________________________________

   Phone ________________________________

ÌÌÌ

 
We agree to the terms and fees

as outlined in this document
during our use of these facilities.

   Bride  _________________________________

   Groom ________________________________
 
   Date _____________   Approved _______

 coa

(Contact  Church  Office  for  Fees)

Hinsdale 

Seventh-day Adventist 

Church

201 North Oak Street
Hinsdale, Illinois   60521

630-323-0182
630-323-5755 fax

   
FACILITY-USE

POLICY

W   E   D   D   I   N   G

Our church is a place of worship.
We request that you

be reverent and respectful
of our buildings and grounds

at all times. 

We are pleased
to make our facility available

for your special event.
Application for use

of all church facilities
is authorized by

the Church Office Administrator.


